ATTESTATION/AUTHENTICATION OF DOCUMENTS/CERTIFICATES

                                                       (Time: Between 3.00 PM to 5.00 PM

                                                                          on all working days)

INSTRUCTIONS:

(1)  The  documents/certificates issued within the jurisdiction     

      of the Karnataka State will be     Attested/Authenticated.

(2)  Approximate time for verification

(a) Within Bruhath  Bangalore Mahanagara Palike Limits-  15 to 20 days.

(b) Other places/districts  -  11/2  -  2 months.

(3) The documents/certificates issued from the  Institutions          affiliated to various Universities/Councils/Boards are  attested/authenticated.

                             (4)  Experience Certificates/Transcripts/college certificates       and other certificates issued from the Private Institution should be notarized before apply.

(5) Transfer certificates issued by the private educational institutions should be  countersigned by the jurisdictional Block Educational Officers.

(6)  Medical certificates issued by the private hospitals   should be  countersigned  by the jurisdictional  District Surgeons. 

I   Application:-

1. Application to be addressed to the Additional Chief Secretary and Principal Secretary, Home Department, Vidhana Soudha, Bangalore.  The proforma for the application is given at  Annexure-I.

2. The format of applications are available in the Home Department, Passport and Foreigners  Section, Room No.224, II Floor, Vidhana Soudha,  Bangalore.

II  Documents to be submitted for attestation

The applicant is required to apply  in person   or through an authorized representative in the prescribed format of application along with the following:-

1. Original voucher of Rs.105/-(Rs.100 towards application + Rs.5 towards stamp fee)  per document for attestation.

2. In addition to the above  attestation fee, verification charges charged by the various Universities/Boards/Councils through D.D/Challan as the case may be.   The details of the amount of  DD/Challan  Demand Draft/Challan for verification charges to various categories are enclosed in  Annexure-II. 
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3. Two Black and white Xerox copies of the certificate to be enclosed  exclusively for the use of the office.   However in respect of certificates/documents issued   by  Notary/Private Institutions.  3  Zerox  copies of the Documents/Certificates to be enclosed.

4. The applicant/authorized person is required to produce the original documents/certificates to the Office  at the time of applying  which will be returned after perusal immediately.

5. The authorized person is required to produce the authorization letter obtained  from  the applicant.  The proforma  of the authorization letter is  enclosed  at  Annexure-III.

       The attestation fee is to be paid to DPAR (Accounts) Section, Room No.25, Ground Floor, Vidhana Soudha, Bangalore-1.

III Information on Verification Procedure:

(1)  The authenticity   of  the documents will be got verified   from the concerned Institution/authorities issuing the documents like Universities/Educational Institutions/Local Bodies issuing  Birth and Death Certificates,  Marriage Certificates  etc.

(2) Notarized documents and certificates issued by private organizations like experience certificate etc. will be got verified by the  concerned  issuing  authorities  through    jurisdictional   police authorities.

IV   Time  limit  for Attestation/Authentication:

     The  documents/certificates will be attested/authenticated  on the same day of the receipt  of the verification report or within a maximum  time limit of 48 hours.  (provided the applicant produces the original certificates) .  The documents/certificates will be attested   by  the Under Secretary(Passport  and Foreigners), Home Department, Vidhana Soudha,  Bangalore  or by the  Joint Secretary to  Government of Karnataka,  Home  Department,  Vidhana Soudha, Bangalore whose specimen signatures  have  been intimated to Government of India and  the Embassies.

Attestation / Authentication of Certificates / Documents

To be Submitted

1) 3 Xerox copies of the document / certificate.  Originals are 

      required if they want  attestation for S.S.L.C. and P.U.C. marks cards. 

2) Application form at Annexure I

3) Fee payment receipt

4) Demand draft for verification charges as at Annexure II 

Information on Procedure

1)     Rs. 100/- per document  +  Rs. 5/- stamp fee to be paid in Room No. 25, Ground Floor, 

        Vidhana Soudha. 

2)    Only Certificates / documents issued within Karnataka will be attested. 

1) Attestation will be done only after verifying genuineness of certificate. 

2) Certificates issued by Institutions affiliated to various Universities / Councils / Boards  in Karnataka will be attested.   If issued by a private Institution, the original is required to be notarized first. 

Attestation within Bangalore will take approximately 10 days and outside Bangalore, one month

ANNEXURE-II

	Sl.

No.
	Universities/boards/councils
	Amount of Demand Draft
	In  favour  of

	1.
	Bangalore  University
	Rs.200
	Finance Officer, Bangalore University, Bangalore

	2.
	Mysore University
	Rs.675
	Finance Officer, Mysore University, Mysore.

	3.
	Gulbarga University
	Rs.300
	Finance Officer, Gulbarga University, Gulbarga

	4.
	Karnataka University
	Rs.150
	Finance Officer, Karnataka University, Dharwad.

	5.
	Kuvempu  University
	Rs.150
	Finance Officer, Kuvempu University,  Shankara Ghatta, Shimoga District.

	6.
	Visvesvaraiah  Technical University,  Belgaum
	Rs.150
	Finance Officer, Vishveshvaraya Technological University,  Belgaum.

	7.
	University of Agriculture  Sciences
	Rs.150
	Controller, University of Agriculture Science/Bangalore/Bidar

	8.
	Karnataka Medical Council
	Rs.100

Rs.200(If not renewed)
	Registrar, Karnataka Medical Council,Bangalore.

	9.
	Karnataka Dental Council
	Rs.100

Rs.200(If not renewed)
	Registrar, Karnataka Dental Council, Bangalore

	10.
	Technical Examination Board
	Rs.100 to be paid in State Bank of Mysore Treasury at Shivajinagar, Near Bowring Hospital,Bangalore.
	Head of Account

“020202101001”

	11.
	Para Medical Board
	Rs.550
	Chairman, Paramedical  Board, Bangalore.



	12.
	Pharmacy
	Rs.100
	Drug  Controller, Karnataka  State, Bangalore.



	13.
	S.S.L.C.  Board
	Rs.100
	Secretary, Karnataka  Education Examination Board of the respective divisions.

i.e. Bangalore, Mysore, Belgaum and Gulbarga



	14.
	Mangalore  University
	Nil
	Nil



	15.
	Rajiv Gandhi University of Health Sciences


	Nil
	Nil

	16.
	Pre University  Board
	Nil
	Nil



	17.
	Karnataka Nursing Council
	Nil
	Nil



	18.
	Karnataka State Diploma in Nursing  Examination Board


	Nil
	Nil

	19.
	Manipal  University
	Nil
	Nil



	20.
	Regional Engineering  College,  Surathkal.


	Nil
	Nil


